DETERMINATION OF NEW DEGREE TEMPLATE 	[Remove the guiding text in green from here and below when this template is completed].

Continuous program revitalization and improvement is strongly encouraged to ensure degree programs are high-quality, relevant to the needs of contemporary society, and supported by the Degree Quality Assessment Board (the Board). 

[bookmark: _Hlk112920600]The Board’s Determination of New Degree review is to determine whether changes to an existing degree may be so substantive as to constitute a new degree program requiring approval from the Minister which may also require reviews of program need (Stage 1) and/or program quality (Stage 2). If proposed changes meet the definition of a new degree (see Quality Assessment Handbook), please complete the following template by selecting all changes that apply and follow the submission requirements noted at the end of this template.

Change in Name/Nomenclature
	☐	Change in Degree Name 


If selected, please also complete Learning Outcomes and Curricula sections.
	Existing Name of Degree:
	Proposed Name of Degree:

	
	



	☐	New Concentration/Specialization [i.e. Option] Name


If selected, please also complete Learning Outcomes and Curricula sections.
	Existing Name of Degree:
	Proposed Name of Specialization/Concentration:

	
	



	☐	New Concentration/Specialization Name in an Associate of Arts or Science degree program at an institution under the Degree Authorization Act


If selected, please list which public BC research university/universities will accept students into a major with the same name and complete Learning Outcomes and Curricula sections. 
	Existing Degree Name
	Proposed Name with Concentration or Specialization
	BC Public Research University and Major Accepting Transfer Students:

	
	
	Research University
	Major

	
	
	
	



Change in Program Objectives [i.e. Program Aim] and Learning Outcomes [i.e. Program Goals]
	☐	Substantive changes to an existing degree program’s objectives or learning outcomes 

	(Add or delete lines as necessary)

	Existing Program Objectives/Learning Outcomes:
	Proposed Program Objectives/Learning Outcomes:

	· 
	· 

	· 
	· 

	· 
	· 



Change in Program Admission / Completion Requirements / Targeted Students
	☐	Change in Admission Standards 

	Existing Admission Requirements:
	Proposed Admission Requirements:

	
	



	☐	Change in Graduation Requirements 

	Existing Graduation Requirements:
	Proposed Graduation Requirements:

	
	

	☐	Change in Targeted Student Base 


Briefly describe the existing and proposed target audience for the degree and provide a rationale for the change.
	

	

	



Change in Program Delivery
	☐	Change in program delivery impacting > 50% of courses (e.g., shift to online delivery) 


Describe proposed change and provide rationale.
	

	

	



	☐	Program delivery outside BC 


Describe where and why the program will be offered outside BC.
	

	

	

	☐	Change in Partnership 


	Examples of a change in partnership may include but is not limited to subcontracting delivery, a shift in the division of responsibilities in program delivery, or the dissolution of a partnership in program delivery. Please describe the change in partnership.
	

	

	



Change in Curricula
There are three parts to completing the Curricula section: 
1) identify type of change 
2) outline program structure  [use this template https://www.bcit.ca/files/apqa/doc/program_structure_map_template.docx] and 
[bookmark: _Hlk114576700]3) attach calendar-length course descriptions for all required courses [Course File can help with compilation of course descriptions from course outlines of all required/core courses only on Banner] as an appendix.
1. Select appropriate type of curriculum change.
	☐	Curriculum changes exceed one-third of required (core) courses.*

	☐	New undergraduate concentration/specialization [i.e. option]:  Course requirements exceed one-third of courses in the major/focus of the degree.*

	☐	New Minor where the institution does not offer a Major.

	☐	New Associate of Arts or Associate of Science concentration/specialization at institution under the Degree Authorization Act: Concentration must meet the course requirements of an AA or AS without substantially lengthening the graduation requirements for the degree.

	☐	New graduate concentration/specialization [i.e. option]: Course credits specific to the Concentration exceed one-third of total program content.*


* VP Academic offices must monitor changes to a program’s required courses over time and submit a record of changes to the DQAB once the one-third threshold has been met.

2. Outline program structure. Use or adapt the table below to provide a comparison of the existing and proposed degree program structure, including total number of credits required to graduate, total number of credits required for core/required courses, and the course name, course number, and number of credits for all core/required courses in the program. Add or delete lines and years as necessary.
	EXISTING DEGREE PROGRAM
	Total credits required to graduate:
	

	Total core course credits required:
	



	PROPOSED DEGREE PROGRAM
	Total credits required to graduate:
	

	Total core course credits required:
	




	Core Courses Required in Existing Degree
	Core Courses Required in Proposed Degree

	Course no.
	Course Name
	No. of Credits
	Course no.
	Course Name
	No. of Credits

	Year 1

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Required for Specialization/Concentration [i.e. Option]:
	Required for Specialization/Concentration:

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Year 2

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Required for Specialization/Concentration:
	Required for Specialization/Concentration:

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Year 3

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Required for Specialization/Concentration:
	Required for Specialization/Concentration:

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Year 4

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Required for Specialization/Concentration:
	Required for Specialization/Concentration:

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


3. In an appendix, attach calendar-length course descriptions for all required/core courses, and indicate which courses are new to the program. 



SUBMISSION REQUIREMENTS FOR REQUESTING A DETERMINATION OF NEW DEGREE

Requests for Determination of New Degree must include the following two documents:
1. A cover letter addressed to the Degree Quality Assessment Board (DQAB) chair providing:
· an overview of the proposed changes to the program; and
· the institution’s rationale for making these changes.  
If the institution considers the change(s) not sufficiently substantive to constitute a new degree, the cover letter may include a brief rationale explaining why this may be the case.
2. Evidence of the institution’s internal approval for the new option or proposed changes in the form of Senate or Education Council approval to be attached to the letter to the Board chair. 
Submit the letter and required materials to the Board secretariat (DQABSecretariat@gov.bc.ca) at least three weeks prior to the next Board meeting.  The Board will review the proposed change(s) against the criteria and in most cases will make a decision within 45 days. Straightforward Determination of New Degree requests may be resolved by the Board chair on a frequent basis, and more complex changes will be assessed by the Board at regularly scheduled Board meetings. (Board meeting dates are noted on the Degree Authorization website here.)
IMPORTANT: No changes may be implemented until the determination is made and, if deemed a new degree, until the program review is completed and ministerial approval/consent is granted.
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